Teachable Heart Training Seminar- Notes
PRESENTING WITHOUT A COMPUTER AND LCD PROGECTOR

You can still use this seminar without the use of a computer (you will need a computer to print a leaders copy however).

Open the PowerPoint file you want and select Print. On the left hand side of the dialogue box toward the bottom you will read PRINT WHAT- using the arrow keys scroll down to the material you want (slides, handouts, notes pages, outline view).

Below this you will read- COLOR/GRAYSCALE. Using the arrows scroll down to select (color, grayscale/pure black and white). Select the option you desire.
SUGGESTIONS-

· PRINT ONE COPY OF THE SLIDES IN COLOR- TO USE TO PRESENT
· PRINT ONE COPY OF SLIDES IN BLACK AND WHITE TO PHOTOCOPY IF YOU ARE BREAKING UP INTO SMALL GROUPS TO DISCUSS

· PRINT HANDOUTS AND NOTE PAGES AS WELL AS OUTLINE VIEW IN BLACK AND WHITE AND PHOTOCOPY A COPY FOR EACH PERSON IN THE GROUP. 

· WHEN AT THE PRINT DIALOGUE BOX SELECT PREVIEW TO DECIDE WHICH RESOURSES BEST SUIT YOUR NEEDS. 

I WOULD SUGGEST PRINTING OUT THE NOTE PAGES AND AN OUTLINE VIEW FOR EACH PERSON AND STAPLING TOGETHER INTO A BOOK, OR USING A HOLEPUNCH AND PUTTING THE PAGES IN A DUOTANG BINDER.

PRESENTING YOURSELF-

I am sure you have stories and experiences you can stare to help clarify the presentation. Read over the presentation adding notes before presentation.  You may also wish to provide for everyone a copy of the book “What 
Every Sunday School Teacher Should Know” by Elmer Towns, a large section of this presentation was based on what he wrote. 
NEED A GUEST SPEAKER-

If you are interested in having the writer present the seminar you can contact Teachable Heart Ministries at-

howlin@nb.sympatico.nb
